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Definitions

AAU: Al Ain University

Instructor: The faculty member in charge of delivering the course.

CLO: Course Learning Outcome.

Curriculum Committee: A committee formulated in the college that offers the course.
College: The college that offers the course.

Purpose

The primary objective of this policy is to enforce strict adherence to the course syllabus by
instructors during the delivery of course content. Additionally, it delineates the necessary
procedures and actions instructors must undertake for the timely and accurate updating of
the course syllabus.

Scope

This policy applies to all courses offered in AAU.

Statement

The course syllabus holds a pivotal role in the course delivery process. Instructors are
expected to strictly adhere to the syllabus while also adhering to AAU regulations by
proposing any necessary modifications for continuous enhancement.

Procedures

e The course syllabus should include the following sections:
o Course title and course code/number;
o Credit hours (or equivalent);
o Pre-requisites (if any) and co-requisites (if any);
o Name and contact information of instructor(s);
o Brief course description (as in the catalog);
o Intended learning outcomes of the course;
o Linkage and contribution of the course learning outcomes to the program outcomes;
o Course topics and contents on a week-by-week basis, including sessions for
assessments;
o Scheduling of laboratory, studio, external visits and other non-lecture sessions,
including online sessions, as appropriate;
o Information on out-of-class assignments with due dates for submission;
o Methods and dates of examinations and other student assessments, including the
relative weight of various assessment elements in determining the course grade;
o Teaching methods, including any use of online instruction;
o Course texts and recommended readings listed in standard bibliographic detail, and
any other learning resources.
e The instructor provides the students with a syllabus during the first week of class,
preferably at the first meeting.
¢ In case an instructor sees the need to change any part of the syllabus, a course
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change form is submitted to the program director/head of department before the end of
the semester.

¢ The curriculum committee reviews all syllabus changes submitted by the instructors
before the end of the semester.

¢ The curriculum committee takes a decision regarding the proposed changes.

The curriculum committee forwards all its recommendations to the program director/head
of the department to be discussed in the program/department council, then the college
council for final approval.

Recent Changes ¢ Rephrasing and omitting some statements.

Attaching an Instructors proposal for course improvements form.
Comprehensive course review by instructor form.

e Summary of actions taken to improve the course form.
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