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Title of The Policy Course Syllabus Next Review Dec - 2025

Responsible Entity Colleges Councils Policy Pages 6

Definitions AAU: Al Ain University

Instructor: The faculty member in charge of delivering the course.

CLO: Course Learning Outcome.

Curriculum Committee: A committee formulated in the college that offers the course.

College: The college that offers the course.

Purpose The primary objective of this policy is to enforce strict adherence to the course syllabus by

instructors during the delivery of course content. Additionally, it delineates the necessary

procedures and actions instructors must undertake for the timely and accurate updating of

the course syllabus.

Scope This policy applies to all courses offered in AAU.

Statement The course syllabus holds a pivotal role in the course delivery process. Instructors are

expected to strictly adhere to the syllabus while also adhering to AAU regulations by

proposing any necessary modifications for continuous enhancement.

Procedures The course syllabus should include the following sections:

Course title and course code/number;

Credit hours (or equivalent);

Pre-requisites (if any) and co-requisites (if any);

Name and contact information of instructor(s);

Brief course description (as in the catalog);

Intended learning outcomes of the course;

Linkage and contribution of the course learning outcomes to the program outcomes;

Course topics and contents on a week-by-week basis, including sessions for

assessments;

Scheduling of laboratory, studio, external visits and other non-lecture sessions,

including online sessions, as appropriate;

Information on out-of-class assignments with due dates for submission;

Methods and dates of examinations and other student assessments, including the

relative weight of various assessment elements in determining the course grade;

Teaching methods, including any use of online instruction;

Course texts and recommended readings listed in standard bibliographic detail, and

any other learning resources.

The instructor provides the students with a syllabus during the first week of class,

preferably at the first meeting.

In case an instructor sees the need to change any part of the syllabus, a course
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change form is submitted to the program director/head of department before the end of

the semester.

The curriculum committee reviews all syllabus changes submitted by the instructors

before the end of the semester.

The curriculum committee takes a decision regarding the proposed changes.

The curriculum committee forwards all its recommendations to the program director/head

of the department to be discussed in the program/department council, then the college

council for final approval.

Recent Changes Rephrasing and omitting some statements. 

Attaching an Instructors proposal for course improvements form.

Comprehensive course review by instructor form.

Summary of actions taken to improve the course form.
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Comprehensive Instructor Review- by Instructor 

 'ل.قييم 'ل8امل للم7اق .و'س7ة مد7س 'لم7اق 
 

Academic Year 

  'ل?ام 'ل䐣كاديم  
Semester 

  'لف7ل 'لد7'س  

Course Code 

 7قم 'لم7اق 
 

Course Name 

  'سم 'لم7اق 

Campus 

  'لمقر 
Program 

نامج   'لبر

Section 

  'ل8?بة
# of Students 

  'ل8?بة 
 عدد 'ل7لبة ف 

 

Instructor’s Name 

  'سم ع8و هيئة 'ل.د7يس 
Instructor’s Rank 

 7.بة ع8و هيئة 'ل.د7يس 
 

    
 

    

    
 

    

Comprehensive Instructor Review of the Course 

 'ل.قييم 'ل8امل للم7اق .و'س7ة مد7س 'لم7اق 

A 

Appropriateness of the course learning outcomes. 

 'لم7اق مدO مل䐧ءمة م0ر.ات 

 

B 

Extent to which the syllabus was covered. 

 'لP' 䑉 مدO .م. .@7ية م0ر.ات 'لم7اق   

 

Extent to which the course learning outcomes were met. 
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C 

 'لP' 䑉 مدO .م ./قيق م0ر.ات 'لم7اق 

  

D 

Appropriateness of the textbook(s) and other learning resources. 

 Oءمةمد䐧مل  O0ر䐣لك.. 'لد7'سية و'لم7اد7 'ل.?ليمية 'ل' 

 

E 

Appropriateness of assessment instruments vs. Learning Outcomes. 

    Oءمةمد䐧دو'ت 'ل.قييم مع م0ر.ات 'لم7اق   مل' 

 

F 

Appropriateness of the balance of the assessment  instruments . 
 Oءمةمد䐧و'8ن 'دو'ت 'ل.قييم  مل. 

 

G 

Appropriateness of the prerequisites. 

 مدO مل䐧ءمة 'لم.7لبات 'ل7ابقة 

 

H 

Instructor Evaluation on the <Student Evaluation Survey for Instructor and Course= (Item #9 in Course File) 
  ملف 'لم7اق(  9.ند #'ل.قييم 'لمد7س ل䐧ستبانة .قييم 'ل7لبة للمد7س و'لم7اق )

                                                                                                                                                                             ف 

 

I 

General comments on any problems encountered with the course. 

 مل䐧/8ات عامة ..?لق بأية ./ديات و'.ه.ك '/ناء .د7يس 'لم7اق   
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Instructor's Proposals for Any Course Improvements   

 HN7/.H 31/GH' 0'/'7.F'F'7GH' 

Academic Year 

NGN/'Gg' G'?H'  
Semester 

N7'1/H' F9GH'  

Course Code 

F'7GH' GF1  
Course Name 

F'7GH' G7'  

Campus 

7FGH'  
Program 

.G'F7.H'  

Section 

/.?8H'  
# of Students 

/.?8H' NG /.F7H' //? 
 

Instructor9s Name 

7N1/.H' /&NG N:? G7'  
Instructor9s Rank 

7N1/.H' /&NG N:? /..1  

 

Learning Outcomes  F'7GF' GF?. .'.70G 
Content   ON./GF' 
Textbook  77FGF' ('.GF' 
Teaching Methods  7N7/.F' F&'77 
Assessment Tools  GNNF.F' .'N/' 
Other   O7.' 

 

Day & Date  .N7'.F'N GNNF' 
Signature   ?NFN.F' 
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Summary of Actions Taken to Improve the Course 

F'7GH' HN7/.H 'G0'0.' G. N.H' 0'''7.g' 

Academic Year 

NGN/'Gg' G'?H'  
Semester 

N7'1/H' F9GH'  

Course Code 

F'7GH' GF1  
Course Name 

F'7GH' G7'  

Campus 

7FGH'  
Program 

.G'F7.H'  

Section 

/.?8H'  
# of Students 

 /.F7H' //?/.?8H' NG  
 

Instructor9s Name 

7N1/.H' /&NG N:? G7'  
Instructor9s Rank 

7N1/.H' /&NG N:? /..1  

 

Supplementary Readings  /NG'6' .'''7F 
Teaching Methods  7N7/.F' F&'77 
Assessment Tools  GNNF.F' .'N/' 
Other   O7.' 

 

Day & Date  .N7'.F'N GNNF' 
Signature   ?NFN.F' 
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